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NEVADA PUBLIC EDUCATION FOUNDATION

IN PARTNERSHIP WITH

WELLS FARGO
ANNOUNCES

“GRANT A WISH FOR YOUR SCHOOL” 
MINI-GRANT PROGRAM
I. OVERVIEW
The purpose of this program is to improve educational opportunities for Nevada’s students through classroom-based grants that support programs, curriculum materials, and instruction in the areas of financial management,
 math, technology, and career exploration.  Teachers in public schools throughout Nevada, including all counties except White Pine, Lincoln, Esmeralda, and Mineral, are eligible and invited to apply for the Wells Fargo “Grant a Wish for Your School” program through Nevada Public Education Foundation (NPEF).  Applications should come from schools or classroom educators and may not exceed $3,000 each.  The application proposals may include the following categories:  Curriculum materials, instruction, and educational programs in the areas of financial management, math, technology, and careers.  In their applications, teachers must indicate specifically how their proposal supports the curriculum and state education standards.  Additionally, successful applicants will plan and conduct appropriate evaluations of their projects.  See specific application instructions below.

Expenditures for equipment used for purposes of the grant are allowed, construction is not allowed, administrative and indirect costs are not allowed, costs for a research project are not allowed, conference travel expenses are prohibited. A minimum of 60% of the schools that receive funds must serve 51% or greater free and reduced lunch students. Priority will be given to those applications that utilize a financial literacy component (see footnote 1 below).  Any funds granted must stay with the school/organization to which the grant is originally awarded. 

A panel comprised of Nevada business and community leaders will review the grant applications and adjustments to the awards may be made at their discretion.  

Examples of projects previously funded by the “Grant a Wish for Your School” program include financial education programs, classroom responder systems, supplies for career-themed activities, classroom-based computers and interactive technology, and supplemental curriculum materials in the areas of financial management, math, technology, and career exploration.
The Wells Fargo “Grant a Wish for Your School” Program is aligned with the Ready for Life® movement, a collaborative effort to improve Nevada’s success at engaging and graduating “ready for life” students and re-engaging those who prematurely left school. Nevada Public Education Foundation is the statewide convener of Ready for Life®.

Through collaborative relationships among public and private youth-serving organizations, Ready for Life® supports activities to ensure that:

· All youth are educated and ready to learn.

· All youth are experienced and ready for careers.

· All youth are connected to adults, peers, and services.

· All youth are confident and ready for life.

· A connected, operational infrastructure supports youth success.

Applications for programs that address one or more of these Ready for Life® values, especially in collaboration with community partners, will be given preference. If your organization is involved in Ready for Life® in your community, please so indicate in your narrative. 

More information about Ready for Life® is available at www.readyforlifenv.org. 
II. 
PREPARING AND SUBMITTING YOUR APPLICATION

All applicants must adhere to the following instructions.  For questions or technical assistance, contact Nevada Public Education Foundation via email at grants@nvpef.org or phone at 702-486-6492.

APPLICATION INSTRUCTIONS (checklist)

Each grant application must be complete and include these required components:  

1. _____Maximum two-page narrative on school/organization letterhead summarizing the proposed project, including the need, strategies, links to curricula and standards, number of students impacted, and anticipated outcomes. If applicable, note ties to Ready for Life values and/or local collaborations.
2. _____Evaluation plan (including copies of surveys, if applicable) that describes how data will be gathered to be presented in the final report (see final report requirements below).
3. _____A DRAFT press release announcing the project that has been funded by the grant and recognizing both the Nevada Public Education Foundation and Wells Fargo Bank for sponsoring the project.  The name and phone number for the appropriate contact person at the school/organization must be included.
4. _____Completed signed budget narrative form briefly explaining each proposed budget expenditure. (enclosed)

5. ____ Completed Scope of Work chart (use enclosed form).  This chart must list proposed objectives, the planned activities and deliverables to achieve those objectives, the associated timeline, and proposed budget expenditures (matching the budget form) for each activity/deliverable.

6. _____Typed cover sheet (use enclosed form), with signature.

7. _____Signed Assurances page (enclosed).

8. _____A template is provided on page 11 for the final report.

SUBMISSION INSTRUCTIONS 
1. One electronic copy and one original application with 5 copies must be submitted.  All applications must be signed by an appropriate authority.  Faxed applications will not be accepted. Electronic copies should be sent to ltaylor@nvpef.org.  Applications must be received by 5 p.m. on November 17, 2010 both by email and hard copies at the following address:

Nevada Public Education Foundation

ATTN: Louise Taylor

7251 W. Lake Mead Boulevard, Ste. 200

Las Vegas, NV 89128
2. The application must be submitted in the format provided in this application package.  The cover sheet must be shown as the first page of the application.  Additional material not specifically requested may not be included.

3. Format guidelines - Application must be single-sided, paginated, and stapled in the upper left-hand corner, not bound.  Pages must be on standard 8 ½"x 11" paper

4. Failure to follow the format provided in the application package or follow the instructions may result in the application being rejected and returned.

5. Items requiring signatures are: 
· Cover Sheet

· Assurances

· Budget Narrative Form 

FINAL REPORT REQUIREMENTS
If the applicant is awarded this grant, a brief final report, including the following, must be submitted to the Nevada Public Education Foundation by June 10, 2011.
Use of the Final Report Template included in this packet is required for the final report.

1.
Summary of project/activities conducted, including number of participants and partners.

2.
Complete evaluation of project/activities, including summary of survey data (if applicable) from students, teachers, partners, etc.

3.
Final report of budget expenditures, utilizing form included with this application package, and copies of receipts or other appropriate backup documentation.

4.  Photos taken during the grant cycle highlighting events or use of products.  

5.
Any unused funds remaining must be returned to Nevada Public Education Foundation by check.

Please submit final reports along with photos via email to ltaylor@nvpef.org AND one hard copy (including check with unused funds) by June 10, 2011 to:

Nevada Public Education Foundation

ATTN: Louise Taylor

7251 W. Lake Mead Boulevard, Ste. 200

Las Vegas, NV 89128
 AWARD PROCESS

Upon completion of the review, Nevada Public Education Foundation (NPEF) shall make a formal notice of award. This notice shall be provided, in writing, to all respondents of this grant solicitation.  The grant period ends May 15, 2011.  NPEF reserves the right to revoke this notice of award if it is subsequently found to be in error, or made on the basis of inaccurate information, or is otherwise in the best interest of the NPEF to do so.
Please Note: Any changes to grant implementation plans or budget expenditures after an award is made MUST BE APPROVED by Nevada Public Education Foundation.

E.  COMPLAINT AND APPEAL PROCEDURES
A written appeal must be made to the Nevada Public Education Foundation within 10 days of written notification of the grant.  The matter will be heard before the NPEF Board of Trustees and referred to the Nevada Department of Education Superintendent for administrative hearing if necessary.  This process may take up to 90 days.


Wells Fargo “Grant a Wish for Your School”

Application Cover Sheet

(ALL ITEMS REQUIRED)
This application is submitted for the

grant period ending May 15, 2011
School/Organization:_____________________________________County__________


Fiscal Agent:

______________________________________________________




(Designated org. responsible for receiving/managing funds)


Fiscal Manager:
 _____________________________________________________





(Name, position and telephone number of the fiscal manager)


Address:

______________________________________________________





______________________________________________________

Applicant/Contact Person:
________________________________________________


Contact Phone & Email (both REQUIRED)
______________________________









______________________________


Address:

______________________________________________________




______________________________________________________

Application


Submitted By:
______________________________________________________



Print Name
             


______________________________________________________







Signature

Funds Requested (max. $3,000):
__________________________________________


Funds will be used for (check all that apply, but at least one in each row):


(  Special Programs   
(  Curriculum Materials
(  Instructional Activities


(  Financial Mgmt.

(   Math
(  Technology
(  Careers


Percentage of students at this school eligible for free or reduced lunch: ___________


Number of Students Impacted:
__________________________________________
NEVADA PUBLIC EDUCATION FOUNDATION

ASSURANCES 

WELLS FARGO “GRANT A WISH FOR YOUR SCHOOL”
These funds have been provided to Nevada Public Education Foundation by Wells Fargo to benefit Nevada’s schools, teachers and students.

The following assurances must be signed and observed during the term of the grant period ending May 15, 2011.

1. The application assures well-researched and studied strategies or established best practices will be implemented.

2. These funds are intended to improve education opportunities for Nevada’s students through classroom-based grants that support programs, curriculum materials, and instruction in the areas of financial management, math, technology, and career exploration.
3. The school/organization/activity may be visited by Nevada Public Education Foundation members and Wells Fargo Bank representatives.

4. Recognition will be given to Wells Fargo and Nevada Public Education Foundation through a press release, and their names will be used on informational materials.

5. A final report, including an evaluation on the success of the project and a budget summary, will be provided to the Foundation no later than June 10, 2011.
6. These funds will be used for the project/activity that was described in the application, and the project/activity will be completed at the location to which the funds were originally granted. 
7. If for some reason the activity is not conducted or funds remain from the activity these will be returned to Nevada Public Education Foundation by June 10, 2011.
Name of School/Organization_________________________________County_______________
______________________________________________________________________________

Signature of Applicant             




Date

Nevada Public Education Foundation

Wells Fargo “Grant a Wish for Your School”
BUDGET NARRATIVE FORM

MINI-GRANT PROGAM 2010/2011
	Item Name/Description/Purpose
	Quantity
	Unit Cost


	Total Amount Requested for this Item
	Total Expended (do not complete until final report)

	
	
	
	
	

	GRAND TOTAL (max. grant amount = $3,000):


	
	
	
	


Agency Representative Signature ____________________________










Nevada Public Education Foundation

Wells Fargo “Grant a Wish for Your School”
SCOPE OF WORK CHART
MINI-GRANT PROGAM 2010/2011
	Proposed Objective
	Planned Activities
	Timeline 
	Proposed Budget Expenditures

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Nevada Public Education Foundation

Wells FARGO “Grant a Wish for Your School”

MINI-GRANT PROGRAM 2010/2011
Final Report Template (due June 10, 2011)
*In addition to mailing a hard copy report, please send this completed report along with photos to ltaylor@nvpef.org.

Name of school_____________________________________________________

School District or County ____________________________________________

1. Summary of project/activities conducted, including number of participants and partners. 

2. Complete evaluation of project/activities, including summary of survey data (if applicable) from students, teachers, partners, etc. 

3. Final report of budget expenditures, utilizing Budget Narrative Form included with this application package, and copies of receipts or other appropriate backup documentation.   
If you have questions or require assistance with any part of this application, please contact ltaylor@nvpef.org or 702/486-6492 








� If an award is given for a financial management program, Wells Fargo will work with the recipient to determine how to incorporate “Hands on Banking,” Wells Fargo’s financial literacy software program.
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